
How To Pay Your 
MySchoolBucks Invoices



Set Up Your Method of Payment
In the top right corner, click on the silhouette and choose My Billing Accounts from the drop down menu.



Add Account Information
Choose Add Account and enter all required information for that account.  



Add Account Information (cont’d)
Make sure you spell names exactly as they are on your card.  Also, make sure you enter the correct 

expiration date for the card.  If you are choosing to use the E-Check option, you will need the account 

number and the routing number for your checking account.  After entering your card information and you 

are sure it is correct, click on the Create button at the bottom of the page.



Where’s My Invoice?
Your invoice may be posted on your home page.  If it is not, you can go to the School Store and choose 

School Invoices from the drop down menu.



Add Your Invoices To Your Basket
If you have multiple invoices, you can choose the ones you want to pay or you can pay them all at once.



View Your Cart
After selecting the invoices you want to pay, click on View Cart/Checkout.  This will allow you to review the 

invoices you placed in your cart. 



Review Your Order
Review the invoices in your cart to make sure they are correct.



Choose Your Payment Method and 
Complete The Checkout Process
After confirming your order, choose your payment method and then click on the Continue button to 

complete your order.


